
Completing the Episode Closure 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

When all the needs have been met for the child, the following task will be generated: CAF Episode Closure 

– Please do CAF Episode Closure for Person. Click on the task 

 

Click on Start CAF Episode Closure 

The form will now open 



 

 

 

 

 

 

 

 

Under Episode, enter the key details of the date the closure record is started and the end date of the 

episode, this may differ but on many occasions it will be the same date. Select the End Reason, enter the 

details of work carried out and select the success rating. The final step is to click on Finalise Record  

Click on ok when the prompt shows 

Select Duty Team Tray, and click on Assign – the task will go to the CAF Team to approve. 


