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LONDON BOROUGH






Protection of Personal Data 

Authorisation Form for electronic devises
I confirm that I have read, understood and will adhere to the following Council policies and procedures relating to ICT systems, Data Protection and hardware security: 
· Internet and Email Policy 

· Information Security Policy

· Data Protection Policy 

· Incident Reporting Procedure

I further confirm that all computers, PDAs and other electronic devices and storage media in my possession and supplied by Barnet Council have been appropriately encrypted and password protected in accordance with Council standards. (If you are in any doubt over compliance please check with the Service Desk.)
Signed …………………………………………..   Dated ………………..……

Full Name ……………………………………………………………………….

Directorate/Service Area ……………………………………………………...
Please list below all electronic devices and mobile media being taken off the premises:
	Item 
	Reference No/tag No

	
	

	
	

	
	

	
	


Please ensure this form is kept updated to reflect changes in the schedule. A hard copy of this form must be retained by you.  You must be able to produce this form on request from site security when carrying out spot checks.  Your line Manager will also retain a copy for audit purposes.

AUTHORISATION

Approved by line manager (signed):  ………………………………………………….

Full Name:  ………………………………………………….

Dated:
    ………………………………………………….
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